Code of Conduct for Administrative Staff
1. Every staff members employed in the Institute shall discharge his/her duties efficiently and diligently as per the rules and regulations laid by the Competent Authority.
2. All Staff members should display the highest possible standards of professional behaviour.
3. All Staff members should be punctual and discipline towards their work.
4. Every Staff members shall maintain the appropriate levels of confidentialitywith respect to student and staff records and other sensitive matters.
5. Every Staff members should cooperate with students, colleagues &Authorities.
6. All staff members should maintain the image of the institute through standards of dress, general courtesy, etc.
7. All the staff members should respect for the rights and opinions of others.
8. Every staff members should follow all norms and job details assigned by the Management, Director & Authorities from time to time with full dedication.
9. All Staff members must refrain from any form of harassment or unlawful discrimination based on existing legislative norms relating to gender/sexuality/age/marital status. Violations of code of conduct by the Teaching & Administrative staff are subject to Disciplinary action, Show Cause Notice, Memo, Enquiry Committee, Suspension, Termination etc or any other action as per the Competent Authority   and Department of Collegiate education.
Code of Conduct for Nonteaching Staff
The General Rules for the Non-Teaching Staff 
•  The integrity has to be maintained by being honest in words and action.
 •  The trust worthiness to the College should be made a ritual by being punctual and reliable in all their Duties. 
•  The supporting staff shall ensure a cordial relationship with the Teaching       Faculty, Students and other Administrative Staff for the smooth running of the Institution.  They have to be supportive and co-operate with all the Staff Members. 
•  They should take the responsibility by meeting the required standards for every task.
 •  They should create a scenario of mutual respect, trust and confi dentiality. 
•  He/She must respect and maintain the hierarchy in the  Administration. 
•  He/She should adhere strictly to the Official Resumption/Closing Time and must follow the Dress Code.
 •  The Non-Teaching Staff assigned to Laboratories should keep the Labs clean. 
•  Any loss or damage to any Apparatus in the Lab or Class Room should be reported to the HOD, in writing, immediately.       
